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Job Application Form

	Application for the role of:
	


	Personal Details

	Last name/s
	
	First name/s 
	

	Address
	Home contact number (voice/SMS)

	
	

	
	Work contact number (voice/SMS)

	
	

	
	Mobile/text

	
	

	Postcode:
	
	Email address

	
	
	


	Present/most recent employment

	Name and address of present/most recent employer
	

	Job title
	

	From (dd/mm/yr)
	
	To (dd/mm/yr)
(if applicable)
	

	Salary/wage (£)
	
	Period of notice
	

	Reason for leaving
	

	Brief description of duties
	


	Previous employment (most recent first and including any temporary, unpaid or voluntary work experience). The reason for leaving must be stated in every case

	From (dd/mm/yr)
	To (dd/mm/yr)
	Employer’s name and address
	Job title
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Explanation of any gaps in employment history.

	From (dd/mm/yr)
	To (dd/mm/yr)
	Reason for gap in employment history



	
	
	

	
	
	

	
	
	


	Education – Proof of qualifications may be required at interview

	From (dd/mm/yr)
	To (dd/mm/yr)
	Secondary school/
College/University attended (inc. part-time)
	Qualifications gained or pending
(please state subject and level)
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Membership of professional bodies – Proof of membership may be required

	Body
	Grade of membership
	Date

	
	
	

	
	
	


	Attendance at professional development relevant to this job

	Organising body
	Course title
	Duration
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Information in support of your application

Please detail how your knowledge, skills and experience etc. gained from paid work, training, domestic responsibilities, education, leisure interests and voluntary activities etc. will help you undertake the role applied for.  Please continue on a separate sheet if necessary.
Please note that C.V.’s can only be considered alongside a fully completed application form and additional sheets.

	


Referees

Please give the names of two referees. One of your referees must be your present/last employer.  If you have not been previously employed then Headteacher/Lecturers, Employment Advisors etc are acceptable.

Please note that it is our policy for this particular post to take up references prior to interview, and that we reserve the right to approach any of your previous employers for a reference.

Friends and relatives are not acceptable as referees.

	Name
	
	Name

	Position
	
	Position

	Postal address
	
	Postal address

	Email address
	
	Email address

	Tel no
	
	Tel no


We believe all roles at the School are prescribed activities as set out in The Education (Health Standards) (England) Regulations 2003.  This means you must have the health and physical capacity to undertake the role applied for.  

	Do you have any reasons to doubt you have the health and physical capacity to undertake the role applied for?
	Yes 
(


No
(

	If yes, please tell us about them.

	


Confidentiality and disclosure

You are advised that information given on this form may be checked with appropriate bodies to ensure its accuracy. Information relating to sex, gender, race, religion and disability will be used for monitoring purposes only. If you are successful, it will also be used for managing the employment relationship.

	Declaration
I declare that the information given in this application is true. I have not canvassed (either directly or indirectly) any senior officer of Royal School for the Deaf Derby and will not do so.  I accept that should I not have provided full and accurate information it could result in me not being appointed, an offer of employment being withdrawn or disciplinary action being taken against me.

	Signature: *: 
	Date: 

	* If submitting this form by email please mark this box in lieu of a signature as an indication of your acceptance of the above conditions  


	Do you hold a current Driving Licence?
	Yes
(


No (
 


	Teachers only. DCSF Number:


THIS FORM SHOULD BE RETURNED BY EMAIL OR IN AN ENVELOPE MARKED ‘APPLICATION FORM’ TO:  Kristy Orpwood, Administration Lead & PA to the Headteacher, Royal School for the Deaf Derby, Ashbourne Road, Derby DE22 3BH or email it to Kristy.orpwood@rsdd.org.uk
Private and Confidential








